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New starter personal details
PRIVATE AND CONFIDENTIAL 

Please note that bank details information will be shared with the Finance department to enable you to claim expenses.

Personal details 
	First name(s)
	
	Surname
	

	NI number
	
	Marital status
	

	Date of birth
	
	Address
(including post code)
	

	Contact number
	
	
	


Next of kin details 

	First name(s)
	
	Surname
	

	Relationship to you
	
	Address 
(including post code)
	

	Contact number
	
	
	


Emergency contact details (please ONLY complete if different from above) 

	First name(s)
	
	Surname
	

	Relationship to you
	
	Address 

(including post code)
	

	Contact number
	
	
	


Bank details   

	Name of bank
	
	Address (including post code)
	

	Account number
	
	Sort code
	

	Roll number (if applicable)
	
	Contact number
	


----------------------------------------------------------------------------------------------------------------------------------------

For office use only
	Staff number
	
	Job title
	

	Cost code
	
	Salary 
	

	Grade
	
	Start date
	



